
Guest List
Weddings have turned into these massive affairs, but let’s not forget what the day is 
really about, you and your partner tying the knot and vowing to love one another for the 
rest of your lives. Preparing the guest list is nowhere near as simple as sitting for 10 
minutes and writing up a list. It is often one of the hardest decisions during the wedding 
planning process, but follow these steps and it will be sure to make things a little bit 
easier for you. The precise size of your guest list will be dependant on a number of 
things: what your budget can allow, the size of your ceremony and reception venue, your 
religious/ethnic/cultural background, but let’s not forget, nothing affects the cost of a 
wedding more than the guest list.

Who do I invite?
Start by listing out the below members:
❏ Immediate family
❏ Extended family, maybe you want to draw the line at first cousins and not include 

second cousins
❏ Lifelong friends
❏ College friends
❏ Your current group of friends (Book Club, Basketball Group, Wine and Dine, 

whatever groups you run in)
❏ Coworkers
❏ Extras - this list is called the “B” list. You have to be careful, this is a really 

tricky list to have. You can’t technically send these people a Save-the-Date 
because then you have to invite them to the wedding. Should you receive a large 
number of declines, you may want to open the list to these people and send them a 
last minute wedding invitation. Some people get offended because they know it 
was a last minute invite when they get it 2 weeks before a wedding, since most 
people send invites much further out, and this may hurt their feelings, but totally 
up to you on whether or not you want to have this list.
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Who is allowed to make a list? You and your fiancé will make the before mentioned list, 
and you will also need to allow both sets of parents to make a list. 
My parents are paying for the entire wedding, do I really have to consider their list? The 
short answer, is yes.
Neither parent is willing or able to contribute financially, do I have to take their list into 
consideration? Again the answer is yes, but do you have to approve everyone on it? No! 
Allowing your parents and your future in laws the option of creating a list is a lot better 
than just saying no. I’m telling you this is not a battle you want to have this early on in 
the planning process. Now, there are exceptions to this rule. Once you get their list 
back, make it very clear that you and your fiancé will review it and take it into 
consideration. Do you have to invite everyone on the list? No. But could you make an 
exception and maybe replace your new spin class friend and the guy she has been dating 
for 2 weeks that you haven’t even met for your parents lifelong friends that has known 
you since you were 5? Probably! There is give and take and you need to be respectful of 
all wishes. 
My parents/future in laws are not financially able to contribute to our wedding and we 
understand this and are respectful about it, but they are absolutely set on inviting their 
30 closest friends from church and will not drop it! What do I do? The budgets for 
weddings come down to one thing, your headcount. Every head there has a price. If your 
parents/future in laws are not letting this go, politely...let me repeat that, 
P.O.L.I.T.E.L.Y. (don’t forget you are stuck with these people for the rest of your life, 
no need to make things awkward at the next Christmas dinner), politely and respectfully 
say to them, “I understand and we will absolutely consider them in our headcount with 
our current budget, but if we aren’t able to accommodate them, I would be happy to let 
you know what our price per head comes out to, so if  you would still like to invite them 
and cover their cost, we are happy to open the guest list.”  When you have done the 
math and know the price per head, be sure the correct person is communicating this. 
You should be telling your parents and he should be telling his.
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We have so many friends, how do you determine who to cut?  Easy...ask yourself this 
one question. If you ran into said friend and you had not invited them, would you feel 
really bad and awkward, if so, maybe they should be on the list. If you wouldn’t feel bad 
or awkward, it is probably ok they didn’t make the cut.

What if we have some family/friends that behave badly when alcohol is involved? A 
wedding is supposed to be fun, that doesn’t mean alcohol has to be there, but most 
weddings have it. If you decide to have an open bar and know that your cousin can’t 
control himself, have a serious conversation with him. Let him know you are a bit 
concerned with there being an open bar and you would hate for him to be tempted and 
risk possibly embarrassing himself, so he is more than welcome, but maybe should stick 
to water, or if it’s going to be too much for him he can catch up with you guys after you 
get back from your honeymoon. It is never fun for the couple to have to worry about 
their “crazy aunt or uncle”, we all have one, and what they might do while on the dance 
floor after a few drinks, so just have an honest, yet awkward, conversation with them. 
This person, hopefully, will be more aware on the day of your wedding should they decide 
to attend, or they may sit it out, or they may show up already drunk and make a fool out 
of themselves before the wedding even starts, but this is why a wedding coordinator is 
so important. You let them know beforehand any troublemakers you expect to have and 
they will keep a close eye on these people for you. If you are serving alcohol, a security 
guard will be on site and they will help out as well. A good coordinator will end up 
dealing with this situation and you will never know it even happened.



Guest List
How do I calculate price per head? Look at your budget list and mark off all the items 
that are fixed and will not change based on headcount. This could include: venue rental 
cost, music, photo/video, officiant, etc. Then make a list of all the items that will be 
affected by headcount. This could include: number of tables and chairs that need to be 
rented (if your venue doesn’t include them in the venue rental fee), the number of linens 
you will need (be sure to include both tablecloths and napkins), the number of chargers, 
dishes, water goblets, wine glasses, any other bar glasses you may be renting, flatware, 
invitations, programs, menus, food, alcohol, cake, flowers, etc. Once you have your list 
of expenses that fluctuate by headcount, write it all out. One charger cost $X, one 
Dinner plate cost $X, one Dessert plate cost $X, one person at the bar cost $X, one 
person for food cost $X. For items such as tablecloth and centerpiece, figure out how 
many people you plan to have at 1 table, typically 8-12 depending on size, for easy math 
sake, let’s say you have a table of 10 and you know the tablecloth cost $10, we can say 
you are averaging about $1 per person on tablecloth expenses. You have 10 people at a 
table and the centerpiece cost $200, that’s about $20 per person. These numbers 
don’t have to be exact, they are just estimates. Once you are finished, you should have a 
number at the bottom, example - it cost us $130 per person at our wedding. Give this 
number to your parents/in-laws they may change their mind about their 30 closest 
friends from church, or they may decide to contribute $3,900 to cover this cost. 

I’ve heard from other friends that have gotten married, that not everyone on the guest 
list shows up, how many regrets can I expect? This is one of the most common 
questions we receive. If your venue can hold 200, you can invite 10% over capacity, or 
220 people. If this is a destination wedding, you can invite 20% over capacity, or 240 
people in this scenario. 
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Do we allow our friend Justin a plus one? He doesn’t have a serious girlfriend and he is 
always posting pictures of random girls he is dating, we’ve never even met one. This is 
tough, you know he will probably bring a date given the opportunity, and like we 
discussed, price per head can get really expensive. Do you really want to pay $130 for a 
random girl at your wedding? Ask yourself, if we invite Justin and don’t allow a plus 
one, does he know any of our other guest, or will he be lonely in the corner and not 
talking to anyone, wishing he just would’ve stayed home? If that’s the case, let him 
bring someone. If he falls under your husbands “fraternity friends” list and you know he 
will have plenty of guy friends to hang out with, simply address the invitation to Mr. 
Justin Smith. There are 2 ways to have people RSVP for weddings, you can place a 
RSVP card in his invitation, on this card you will want to fill in his name (we will get to 
that later), and you will want to fill in the number of people attending with a “1”, so he 
gets the point. Leave both boxes unchecked (able to attend, or not able to attend) for 
him to make his selection. He may call your fiancé and ask to bring a plus one. If there 
aren’t a lot of people reaching out to ask, consider offering this, if your guest list is 
getting too full, just let him know your guest list is already over capacity and you wish 
you could, but you can’t, but not to worry, he will have a blast with his fraternity boys! 
The second form of RSVPs (we will dive into this later), is online. Guest can visit your 
website and RSVP there. Here you can go behind the scenes of your wedding website 
and next to his name enter a 1, so if he RSVPs “yes”, he isn’t able to select more than 1, 
the number of guest will auto populate next to his name.
I want to invite my cousins daughter, because we are really close, so I know we will have 
children at our wedding, but I’m torn on whether or not to allow all our guests to bring 
their children, it would more than double our guest list. Easy, allow the children you are 
close to and for the other invitations, address the invitation to “Mr. and Mrs. John 
Smith”. If you want to allow a family, address  it as so “Mr. and Mrs. John Smith & 
Family” or simply “The Smith Family”.
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Most parents will be excited to get a babysitter for the evening. A lot of couples treat 
weddings as a date night. Hey, free food, open bar and live music to dance the night 
away, does it get any better?!

For the children you do plan on having in attendance, if finances allow, try setting up a 
“kids table” that includes coloring books and crayons. Remember, if they aren’t 
entertained, they will entertain themselves, which may mean running up and down the 
stairs, making a ton of noise during speeches (another true story!), screaming during 
the ceremony and that being all you can hear on your ceremony video (another true 
story!), or them being outside unattended throwing anything they can find from inside 
the venue into the outdoor firepit and it burning onto the faux logs (another true story - 
and the couple lost their deposit to replace said faux logs), so there is a lot to consider.

Bride’s side versus Groom’s side. Traditionally, the same number of invites were sent 
out per side and when guests arrived, they sat on one side or the other. This is no longer 
the case, one of your list can be longer than the others and when guest arrive, they 
simply sit anywhere they’d like. 

*True story - for my wedding, my family list was very long. I have a lot of aunts, uncles, cousins, 
siblings, etc. and my friends list was pretty short. My fiancé’s family list was very short (he is an 
only child, etc), but his friends list was very long. His and his parents list ended up being a bit 
longer than mine and my parents, and I asked if he was willing to cut some of his college friends 
(that I had never met, mind you we are college sweethearts and had been together for 4 years at 
this point, so I’d like to think if I don’t know them, they probably aren’t that important). We were 
able to reduce the number of invites, but his list was still longer than mine, and that is ok.
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How do I manage my Guest List? Excel will become your new best friend! Nowadays, 
couples are doing a lot of the planning together, or maybe your mom is stepping in to 
assist, or in your case, you have EGE to help out, so you may use something more like 
Google Docs so anyone can access your guest list. 

To start your list, the first column will be the couples name. For example, don’t break up 
couples onto 2 lines, keep them on 1 line, listed how you want to address the invitation 
“Mr. and Mrs. John Smith”. This will help when you need to add up your number of 
invitations. The next column will be their address. The next 2 columns will exist, but you 
do not have to fill them in just yet. This is their email address and telephone number. 
Once we get down to the wire, for those that have not RSVP’d, if you booked the Full 
Package, EGE will reach out to all your non-responsive guests and request their RSVP 
response. This columns are hidden and may never be used, or they might, so we like to 
keep them there just in case. The next few columns, are all of the events you plan on 
having. Are you having an engagement party, bridal shower, bachelor/ette parties? The 
first column is titled “Invite” meaning, are you sending an invitation to this person for 
that specific event. Not everyone on your guest list will be invited to your bridal shower 
or his bachelor party. The next two columns “Yes” or “No” are for their RSVP response. 
If they are coming, be sure to include the # of guests here (for example - the 
engagement party, both guests are attending, put 2) this will help when you are ready to 
add up your headcount and order catering, etc. If they are not coming, you can simply 
mark it with an “X”, since you don’t need a headcount for the No people. The next 
column will be “Gift” and this is where you can track what all your friends brought you, 
the next column is “Thank you card” and this helps you keep track of all the thank you 
cards that were written for every gift, and yes, you need to write them for every gift! 
Don’t forget to include you and your fiancé on this list, you are in fact, part of the 
headcount. The next few pages shows an example.
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For the sake of room on this page, I’ve broken the guest list tracker in half. 
Guest Name - Enter it here, how you would like it addressed on the invitation. Are you 
having assigned seating and need to know the dates name of your friend that you 
addressed the invite to as “Ms. Amy Johnson and guest” feel free to add a column with 
date names or simply put “Ms. Amy Johnson and guest” (Dustin). Sample below - we 
want to address the invitation to “The Smith Family”, for the sake of the seating chart 
later, I need to know the husband’s name is Chris, the wife’s name is Becky, and their 
child is named Taylor.
Address - Where you are mailing the invites to. 
You won’t see Email Address and Telephone Number on this chart, because we have 
chosen to hide those columns in our Excel document. Want to see all the hidden 
columns? Simply look across the top and anywhere you see little arrows, click them and 
the columns will expand and come back into view. Want to hide them again? Highlight 
the columns you want to hide, right click and choose “Hide Column”.
Bridal Shower - Becky is invited, she is coming, she bought you towels and you’ve 
already written her a thank you card! 
Bachelor/ette Parties - Both Becky and Chris are invited. No need to clarify that Becky 
is the one invited to the Bachelorette party and Chris is attending the Bachelor party, 
because we can assume Becky would never go to the Bachelor party and Chris is 
definitely not invited to the Bachelorette party.  Would you prefer to write it out, go for 
it! This is your Guest List. Under invite, maybe include the person’s name there.
Rehearsal Dinner & Wedding - Becky and Chris are invited because Becky is actually a 
bridesmaid. You are allowing them to bring their daughter Taylor and you would like to 
specify between adults and children on these 2 events because the caterer is allowing 
you to pay a certain price for adults and a certain price for kids. No reason to pay for a 
full head, if they are willing to reduce the price for children. 
*This is your Guest List, feel free to add any column you would like!
*I color coordinate events so it’s easier to view them, once they are over and you have written all 
your Thank You cards, I like to hide the columns, so we can focus on what’s to come next.
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Guest Address Bridal Shower Bachelorette Party

Invite Yes No Gift Thank 
you

Invite Yes No

The Smith 
Family

Becky, Chris 
and Taylor

123 Smith 
Rd, Town, 
State, 77777

Becky 1 Towels Sent Becky 1

Bachelor Party Rehearsal Wedding

Invite Yes No Invite Yes - 
Adults

Yes - 
Kids

No Invite Yes - 
Adults

Yes - 
Kids

No Gift Thank 
you

Chris X Becky, 
Chris, 
Taylor

2 1 Becky, 
Chris, 
Taylor

2 1 Gift 
Card

Sent


